Finance Director
LAKE DALLAS, TEXAS

ABOUT THE CITY
LAKE DALLAS, TEXAS

Lake Dallas is a unique lakeside city with small-town charm that encourages
community

involvement

and

development

opportunities

while

strengthening

neighborhoods, embracing diversity, and delivering quality services for a safe desirable
place to live, work, and have fun.
Uniquely situated between Lewisville Lake and Interstate 35E in Denton County, Texas,
just north of the expansive Dallas-Fort Worth Metroplex, the population of Lake Dallas is
just over 8,000 people, and the city limits encompass 2.7 square miles. Despite the
community’s small size, there are a variety of assets that are often found in larger cities
such as a lake, marina, private airport, commuter rail line, and interstate highway.
For more information on our city and government structure, click HERE.

THE VISION
lake dallas is a welcoming community filled with
exciting lakeside recreation, a vibrant downtown,

and thriving neighborhoods while retaining its

unique, small-town charm.

ABOUT THE POSITION
Finance Director
The City of Lake Dallas seeks an experienced servant leader to oversee the day-today

operations

management

and

of

the

technical

Finance
duties

Department

by

performing

complex

with responsibility for maintaining fiscal stability

and safeguarding City assets, and assures that Department activities are in compliance
with State and Federal regulations, and City policies

and

procedures. This

is

a

management position that reports to the City Manager.

«

Employment Status: Full-Time

«

FLSA Status: Exempt

«

Experience Required: three (3) to five (5) years of experience in Municipal Government
Government Accounting and Finance

«

Minimum Education Requirements: Bachelor’s in Finance, Accounting, or related field
required; Master's degree in Public Administration highly desired

«

Department: Administration

«

Direct Supervisor: City Manager

«

Primary Work Location: Office setting with a potential to be involved in outdoor events

«

Certification: Valid Texas Driver’s License-Class C required; GFOA certification highly
desired

«

Salary: Dependent upon Qualifications

TO APPLY:

Qualified candidates should email resume
to cdelcambre@lakedallas.com

Lake Dallas, Texas

ESSENTIAL JOB FUNCTIONS
F in an ce Di re ct o r
The following duties ARE NOT intended to serve as a comprehensive list of all duties
performed but are intended to be a representative summary of the primary duties and
responsibilities.








«


















Serve as the principal financial advisor to the City Manager and the City Council; provide
leadership, direction and guidance in financial strategies and priorities; evaluate and analyze
financial issues and policies and recommend and/or implement solutions.
Analyze financial and resource information on City operations; evaluate City’s needs and
recommend financial resource requirements; review and monitor status reports and recommend
appropriate actions; prepare and present financial forecasts and status reports and assure
effective communication of financial issues.
Review City operations and determine financial resource requirements and goals; develop shortand long-range revenue and expenditure forecasts, and multi-year forecast models; evaluate
revenue and expenditure trends, compare to budget and projections, develop financial impact
analysis, and recommend budget and planning adjustments.
Oversee and/or perform accounting activities related to general ledger, accounts receivable,
accounts payable, and reconcile monthly bank statements.
Assure the quality of the financial activities of staff and verify the accuracy of financial records.
Responsible for the development, monitoring and auditing of related finance and procurement
policies, practices and procedures. Establish internal financial controls and assure the financial
and procurement activities and procedures are in compliance with all laws, policies, regulations
and accounting standards.
Direct external financial reporting, preparation of financial statements, and development of
Comprehensive Annual Financial Report (CAFR).
Oversee the City’s banking, bond rating and investment activities.
Coordinate the development of the annual budget; monitor budget and financial variables, revenue
cycle and expenditure trends; review and verify journal entries and bank reconciliations. Assists
with the development and training of co-workers in the preparation and tracking of budgets, and
development of Capital Improvement Projects.
Coordinate the completion of the annual audit and/or related reports.
Provide training and/or present educational information to assist staff, elected officials and boards
and commissions understand and interpret the City’s budget and other financial documents.
Responsible to answer finance questions from the public, City Council, and other staff members.
Responsible to assist staff with state and federal grant applications, management, reporting and
compliance.
Maintain the integrity, professionalism, values and goals of the City by assuring that all rules and
regulations are followed, and that accountability and public trust are preserved.
Assist with special events for the City and manage all special projects assigned by the City
Manager.
Make frequent presentations to the City Council and/or City Boards.
Close monthly finance reports and presents them to City Council along with quarterly investment
reports.
Perform additional duties as assigned and/or required.

Lake Dallas, Texas

THE IDEAL CANDIDATE
Finance Director

A successful candidate will possess the following knowledge, skills, and abilities:

KNOWLEDGE
•
•
•

Governmental budgeting and
accounting
Financial Reporting
Debt Issuance & Management

•
•
•

Audit
Investment
Procurement

SKILLS
•

People-Oriented. This position requires building rapport with a wide range of individuals.

•

Sense of Urgency. This position requires decisive and strategic thinking and planning.

•

Collaborative. This position is driven by being in a supporting role and contributing with little need for
individual recognition.

•

Resourceful. This position is driven by practical results, maximizing both efficiency and returns on
investments of time, talent, energy, and resources.

•

Intellectual. This position is driven by opportunities to learn, acquire knowledge, and the discovery of
truth.

ABILITIES
•

Personal Accountability. Task-driven, self-sufficient, self-starter, organized, multitasker, great
teammate, consensus builder, takes direction, reliant.

•

Communication (verbal & written). Understand and demonstrate the ability to address and resolve
conflict constructively through consensus building, and being politically astute, not political.

•

Leader. Teacher and advisor. Being able to make complex information or concepts consumable for
the intended audience.

•

Diplomatic. Effectively and tactfully handle difficult or sensitive issues.

•

Problem Solver. Define, analyze, and diagnose key components of a problem to formulate a solution
through creatively thinking outside the box, resourcefulness, and being able to do more with less.

•

Interactive. Frequent communication and engagement with internal and external customers.

